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Application Stage         
4 weeks

SSNAP Data Request 
Flow

Review Stage         
4 weeks

Release Stage            
As agreed

Applicant reviews 
HQIP  and 

SSNAP data 
access  request 

guidance

Applicant 
submits Data 

Request 
Forms 

SSNAP
If not satisfactory the Data Request Form is sent 

back to  applicant for clarification  and/or 
amendment

Not Approved

 Invoice to be 
sent to 

applicant

Data 
processed by 

the Data 
Science team 

HQIP Approval Stage                      
2-3 months

SSNAP will approve and sign off
Approved

Applicant 
submits DARF 

to SSNAP
If not satisfactory the DARF is sent back to  applicant 

for clarification  and/or amendment

SSNAP will approve and sign off

DARF submitted to 
HQIP  DARS team. 

Discuss  requirements 
and ensure  DARF 

has been fully  
completed before  

submission.
Rejected Further info  

required

Approval

Caveats 
addressed

HQIP (data  
controller)  
releases 
approval

Data extract to 
be sent to 
applicant

Payment to be  
made to 
SSNAP

Data is available 
for 10 days after 

receipt and 
confirmation sent

Data renewed by 
the Data Science 
team if requested

Application 
has initial  review 

by SSNAP. Applicant  
contacted to discuss  

requirements.

DARF 
Review                               

Raise any queries  with applicant 
and approve if  
satisfactory. Not Approved

DARF 
submitted to DARG 

for approval

Conditional 
approval

Discuss any query 
raised by the applicant 

and finalise Data extract 
as requested

Approved
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